
Getting Started – Self-Study

TaxSlayer® Pro Online Practice Lab
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 Use Internet Explorer 8.0 or higher, Google Chrome or Safari Browser 5.1. 

 For 2018 Practice Lab: https://vita.taxslayerpro.com/IRSTraining

TaxSlayer Pro Online Practice Lab Software

https://vita.taxslayerpro.com/IRSTraining
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Log in - First Time

Enter Universal PW: 
TRAINPROWEB
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Log in – First Time (Continued)
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 Enter e-mail address twice

 Create a user name – include train or practice

 Create a password – alphanumeric with at least 6 characters (use only 

letters and numbers)

 Enter password twice

Log in – First Time (Continued)
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 Select “AARP Tax-Aide” from “Program Type” drop down window

 Enter SIDN (if known – not required)

 Select security question

 Enter answer to security question

Log in – First Time (Continued)
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Log in - First Time (Continued)

SIDN is not required
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Log in – First Time (Continued)

First time 
you log in 
your user 
name will 
be shown

Enter PW you 
just created and 
click on Sign in

Pick your name                          
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Practice Lab – Home Page

To 
Practice 
Lab

Select a 
training 
video



NTTC - Self-Study TY1710

Practice Lab – Home Page (Continued)



Practice Lab – Welcome Page
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Client Search Screen
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Start New Tax Return Screen

Click: 
Start Return
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Enter Social Security Number
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 All information is entered via input screen

 “Tab” key moves from field to field within input screen

 Select “Continue” to save information and move from 

one input screen to another

Navigation/Input Rules
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 Do not enter leading zeros when entering dates of birth:

 Three method of inputting data:

1. Guide me

2. Enter myself

3. 1040 View on Calculation Summary page

Navigation/Input Rules (Cont)
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 Filing Status is 1st screen you must complete after entering SSN

 Filing Status Wizard available

 Personal Information screen must then be completed

 Dependent screen next (one screen for each dependent)

Navigation 



Left Navigation Bar
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Filing Status Screen
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Personal Information Screen

Scroll to view the 
rest of the page
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Dependent Information Screen
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Dependent / Qualifying Child Information

Scroll to view the 
rest of the page
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Income Screen

• Select “Guide Me” or “Enter Myself” … 
checkout Pub 4012, Tab O-6
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 Click to open pop 

out:

1. Select: 

“Your Office”

2. Select: 

“Save and Exit 

Return” 

Exit or Close a Return

Saves the 
Return

Does not 
Save

Sign Out
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Questions…

TaxSlayer/Training

Comments…


